[bookmark: _Hlk9250473][image: ][image: CTI-white-bg-2]					CANTERBURY
TECHNICAL INSTITUTE





ASSESSMENT







BSB51415
Diploma of Project Management















[bookmark: _Hlk17906262]                                                                    BSBPMG511

Manage project scope

                                           



	Candidates must fill in this section:

	Candidate Name:
	

	Candidate ID:
	

	Assessment Completion Status:                                                                                      (Trainer Use Only)

	Attempts
	A1
	A2
	C
	NYC
	Date
	Assessor’s Signature

	1
	S
☐
	NYS
☐
	S
☐
	NYS
☐
	☐
	☐
	
	

	[bookmark: _Hlk9250230]2
	S
☐
	NYS
☐
	S
☐
	NYS
☐
	☐
	☐
	
	

	
Further re-submissions (more than 2 attempts) incur a cost of $50.00 per assessment.  
Note also, late submissions after the cut-off date are considered the second attempt and will be marked accordingly.
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	S
☐
	NYS
☐
	S
☐
	NYS
☐
	☐
	☐
	
	

	4
	S
☐
	NYS
☐
	S
☐
	NYS
☐
	☐
	☐
	
	



	Information for Candidate:

	· All work must be entirely the work of the candidate.


	Important general Information for this assessment:
· All Diploma of Project Management assessments are made up of a compendium of documents which incorporate the following –
· PART 1 -The Project Brief which provides the project concept detail and informs all the subsequent parts of the compendium 
· PART 2 – THE Unit specific Plan and related documents 
· PART 3 – THE Unit specific implementation records
· PART 4 – THE Unit specific Closure and review records
· PART 5 – THE Unit specific Knowledge questions and Foundation Skills observations
· The PowerPoint presentation for each unit reflects the same format and flow as each part of the assessment
· Read all instructions very carefully.
· Be sure to PRINT your FULL name & LAST name each area where it is required.
· Knowledge questions should be answered in PART 5 in the spaces provided.
· For those activities requesting extra evidence such as: research reports, templates, etc please save all completed documents into a folder (or Zipp file of the folder is too big) with the name of the Unit, your 
· name, student number and the label “Supporting Documentation”  
· If you don’t understand the assessment, please request help from the Trainer to explain the assessment. 


	[bookmark: _Toc141772776][bookmark: _Toc40529005]Re-assessment of Result & Academic Appeal procedures:

	[bookmark: toc5.5.5][bookmark: _Toc86735493][bookmark: _Toc87438190][bookmark: _Toc87693538][bookmark: _Toc93301351][bookmark: _Toc140509590][bookmark: _Toc141772777][bookmark: _Toc40529006]If a student at CTI is not happy with his/ her results, that student may appeal against their grade via a written letter, clearly stating the grounds of appeal to the Deputy Principal. This should be submitted after completion of the subject and within fourteen days of commencement of the new term.
Re-assessment Process:                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                 
· An appeal in writing is made to the Deputy Principal providing reasons for re-assessment /appeal.                                                                               
· Deputy Principal will delegate another faculty member of CTI to review the assessment.
· The student will be advised of the review result done by another assessor.
· If the student is still not satisfied and further challenges the decision, then a review panel is formed comprising the lecturer/trainer in charge, the Deputy Principal and the Director of Student Services OR if need be an external assessor.
· The Institute will advise the student within 14 days from the submission date of the appeal. The decision of the panel will be deemed to be final.
· If the student is still not satisfied with the result, the he / she has the right to seek independent advice or follow external mediation option with CTI’s nominated mediation agency.
· Any student who fails a compulsory subject or appeals unsuccessfully will be required to re-enrol in that subject. 
 
The cost of reassessment will be borne by the Institute. The external assessor will base his/her judgement based on principles of assessment. These principles require assessment to be reliable, fair, practical and valid.
[bookmark: toc5.6][bookmark: _Toc86735502][bookmark: _Toc87438199][bookmark: _Toc87693547][bookmark: _Toc93301360][bookmark: _Toc93302670][bookmark: _Toc140509599][bookmark: _Toc141772786][bookmark: _Toc40529011]Academic Appeals
· [bookmark: toc5.8.1]If you are dissatisfied with the outcome of the re-evaluation process, you have a right to appeal through CTI’s complaint / grievance protocol.
· The notice of appeal should be in writing addressed to the Deputy Principal and submitted within seven days of notification of the outcome of the re-evaluation process. 
· If the appeal is not lodged in the specified time, the result will stand and you must re-enrol in the unit. 
· In emergency circumstances, such as in cases of serious illness or injury, you must forward a medical certificate in support of a deferred appeal. The notice of appeal must be made within three working days of the concluding date shown on the medical certificate. 
· The decision of Deputy Principal will be discussed with the PEO and will be final.
· Student would then have the right to pursue the claim through an independent external body as detailed in the students’ complaint / grievance policy.



	Student Acknowledgement

	☐
	I understand all the above rules, guidelines and feedback for this assessment.
The assessment process including the provisions for re-submitting and academic appeals       were explained to me and I understand these processes
I understand the consequences of plagiarism and confirm that this is my own work and I have acknowledged or referenced all sources of information I have used for the purpose of this assessment

	Student Name: 

	Student Signature: Electronic initials are acceptable

	Date 





Assessment Evidence Checklist 
	[bookmark: _Hlk520211647]Instructions to assessors:  This checklist is to be used to record your evaluation of the candidate’s evidence provided towards their assessment. When completing this checklist, you must ensure that:
· Each checklist item is assessed against the criteria listed.
· An assessment result is indicated by checking the box on the right of the checklist.
· Feedback is provided to the student.
The candidate is advised of the assessment result.

	Checklist item:  Candidates must complete the following items:
	Submitted:

	BSBPMG511_CTIXXXXXXX_Coversheet
	       ☐

	BSBPMG511 - Manage project scope - Project Concept & Brief – PART 1
	       ☐

	BSBPMG511 - Manage project scope – Project Compendium – PART 2 – PART 5
	

	Project Compendium Supporting documentation
	☐


	Was reasonable adjustment included in any part of this assessment?
  ☐  No      ☐  Yes
	Reasonable adjustment that was incorporated into this assessment (if any)

	[bookmark: _Hlk9250456]Assessment result (1st Attempt)  Date:
☐  Competent     ☐ Not Yet Competent
	Assessment result (2nd Attempt – if required)
Date:
☐  Competent     ☐  Not Yet Competent

	Assessment notes:

	Assessor name



	Assessor signature Electronic initials are acceptable

	Date
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Compendium Results (Trainers and Assessors use only)

	[bookmark: _Hlk14190195]Compendium Submission Results 
☐ Satisfactory    ☐  Not Satisfactory
	Is a reassessment or resubmission required for Compendium submission?☐  Yes      ☐  No

	Supporting documentation Results 
☐ Satisfactory    ☐  Not Satisfactory
	Is a reassessment or resubmission required for Supporting documentation submission?
☐  Yes      ☐  No

	Trainers notes and feedback:
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